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Unlock your potential with fundamental digital knowledge. This resource is designed for anyone 
looking to teach yourself basic computer skills, offering computer skills for beginners a clear path to 
learn computer basics. Master essential computer knowledge to navigate today's digital world with 
confidence and efficiency.

We provide downloadable lecture notes in PDF format for easy offline use.

Thank you for accessing our website.
We have prepared the document Basic Computer Skills just for you.
You are welcome to download it for free anytime.

The authenticity of this document is guaranteed.
We only present original content that can be trusted.
This is part of our commitment to our visitors.

We hope you find this document truly valuable.
Please come back for more resources in the future.
Once again, thank you for your visit.

This document remains one of the most requested materials in digital libraries online.
By reaching us, you have gained a rare advantage.
The full version of Basic Computer Skills is available here, free of charge.
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Computer & Technology Basics Course for Absolute Beginners - Computer & Technology Basics 
Course for Absolute Beginners by freeCodeCamp.org 2,554,208 views 1 year ago 55 minutes - Learn 
basic computer, and technology skills,. This course is for people new to working with computers, 
or people that want to fill in ...
Introduction
What Is a Computer?
Buttons and Ports on a Computer
Basic Parts of a Computer
Inside a Computer
Getting to Know Laptop Computers
Understanding Operating Systems
Understanding Applications
Setting Up a Desktop Computer
Connecting to the Internet
What Is the Cloud?
Cleaning Your Computer
Protecting Your Computer
Creating a Safe Workspace
Internet Safety: Your Browser's Security Features
Understanding Spam and Phishing
Understanding Digital Tracking
Windows Basics: Getting Started with the Desktop
Mac OS X Basics: Getting Started with the Desktop
Browser Basics
New Course: Basic Computer Skills - New Course: Basic Computer Skills by LearnFree 761,627 
views 8 years ago 1 minute, 1 second - This video includes information on: • Downloading and 
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uploading files • Understanding file extensions • Finding free software ...
Basic Computing Skills - Orientation - Basic Computing Skills - Orientation by Edith Cowan University 
6,706,179 views 11 years ago 41 minutes - This video will help you get a grip on the basic computer 
skills, needed for study. Using Microsoft to complete assignments and ...
The Desktop
The Taskbar
The Start Menu
Shutdown
Windows Explorer
Browsers
Home Page
Address Bar
Favorites Menu
Home Icon
New Tab
Search Bar
Google
Google Scholar
Microsoft Word
Typing
Formatting Text in Microsoft Word
Alignment in Microsoft Word
Finding Text
Copy and Paste
Keyboard Shortcuts
Log Off
How to Teach Yourself I.T. - Self Taught Information Technology - How to Teach Yourself I.T. - Self 
Taught Information Technology by IT Career Questions 165,826 views 7 years ago 8 minutes, 49 
seconds - Recently I was asked how I self taught myself, I.T. In this video I'm gonna go over how I 
taught myself, and also cover a few things ...
How To Learn Programming for BEGINNERS! (2022/2023) - How To Learn Programming for BE-
GINNERS! (2022/2023) by CroatCode 5,969,740 views 5 years ago 4 minutes, 46 seconds - This 
simple, tutorial will teach you how you can learn computer, programming and teach yourself, code. 
Learning code is not that ...
Microsoft Word for Beginners - The Complete Course - Microsoft Word for Beginners - The Complete 
Course by Technology for Teachers and Students 1,109,683 views 1 year ago 43 minutes - This is 
the beginning Microsoft Word course that you've been waiting for! Learn, everything you need to 
effectively use Word by ...
Intro
The Layout of MS Word and Creating a Document
Opening and Editing Existing Word Documents
Move and Copy Text, and Find and Replace
Formatting Characters and Paragraphs
Create and Edit Tables
Modifying Page Layout
Review Tools: Spellcheck, Thesaurus, etc
Printing and Publishing Options
Excel for Beginners - The Complete Course - Excel for Beginners - The Complete Course by 
Technology for Teachers and Students 3,972,381 views 1 year ago 54 minutes - This is the beginning 
Excel course that you've been waiting for! Learn, everything you need to effectively use Excel by 
watching ...
Intro
Creating Workbooks, The Anatomy of a Spreadsheet / Spreadsheet Terminology
Entering Cell Values and Data in Excel
Formulas
Functions: SUM, AVERAGE, MAX, MIN, COUNT
Formatting Numbers, Text, Cells, Rows, and Columns
Creating and Editing Charts
Print Options and Publishing Options



14 Computer Tricks You Wish You Learned Sooner - 14 Computer Tricks You Wish You Learned 
Sooner by BRIGHT SIDE 6,738,949 views 5 years ago 9 minutes, 3 seconds - There are 3 types 
of computer, users: the ones who use their mouse, those who use their keyboard, and those who 
prefer talking to ...
1. Ctrl + T opens a new tab
2. Ask Google about any problem you’re facing before going to a PC expert
3. For currency conversions, use the Google search bar instead of a calculator
4. A laptop battery charges faster when in airplane mode
5. Download any Google image automatically by pressing Alt and clicking on it
6. Hide your IP address so that nobody sees what you’re doing
7. Download “f.lux” to make your computer’s screen brightness adjust automatically to its surround-
ings
8. A clean desktop means a faster computer
9. Find out who’s stealing your Wi-Fi
10. You can recover deleted files even if you’ve emptied the recycle bin
11. If you notice these signs, your computer has been hacked
12. Windows + C enables you to start talking to Cortana
13. Ctrl + Q quits your web browser
14. Ctrl + I turns the text style into italics
Jim Rohn - Change Your Philosophy - Jim Rohn New Year Motivational Speech - Jim Rohn - Change 
Your Philosophy - Jim Rohn New Year Motivational Speech by Jim Rohn Channel 1,647 views 10 
hours ago 37 minutes - jimrohn #jimrohnmotivation #personaldevelopment #BestMotivationalSpeech 
Jim Rohn - Change Your Philosophy - Jim Rohn ...
10 Difficult Skills that Pay Off Forever - 10 Difficult Skills that Pay Off Forever by The Art of 
Improvement 1,908,621 views 1 year ago 8 minutes, 15 seconds - Try cultivating these ten skills, in 
your own life and see how they affect your life both in the short and long term. It might just surprise ...
Intro
Working out consistently
Personal finance skills
Meditation
Communication
Waking Up Early
Public Speaking
Get Honest with Yourself
Leadership
Decision Making
Listening
Top 12 Useful Skills To Learn In Your Free Time | What Skills Should I Learn? - Top 12 Useful Skills 
To Learn In Your Free Time | What Skills Should I Learn? by Ri Sight 198,413 views 3 years ago 8 
minutes, 21 seconds - Everyone asks "What Skills, Should I learn,?" or "Which Skills, are Useful 
and Lucrative?". There are many skills, that are worth ...
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FASTEST Way To Learn Coding and ACTUALLY Get A Job - FASTEST Way To Learn Coding and 
ACTUALLY Get A Job by Brian Cache 744,788 views 6 months ago 10 minutes, 44 seconds - Learn, 
to code in the most efficient way and become job ready. Being a self taught developer I jumped 
through a lot of hoops to get ...
I must learn how to look put together 24/7 so I can create content consistently - I must learn how to 



look put together 24/7 so I can create content consistently by Nalah Wright 8,677 views Streamed 
8 days ago 1 hour, 7 minutes - It's time to activate "stay ready" mode. Don't miss out on exclusive 
updates! Join my mailing list for future news and offers: ...
Typing Tutorial:  Beginner Keyboard Skills - Typing Tutorial:  Beginner Keyboard Skills by Anson 
Alexander 7,839,353 views 11 years ago 5 minutes, 52 seconds - Learn, how to type on the keyboard 
for beginners with tips to help improve your accuracy, speed and efficiency. Discover where all ...
Introduction to typing
Learning the home row
Good typing practice technique
Learning key / finger responsibilities
Why keyboard persistence pays off
Improving typing skills from here
How typing games can be helpful
Example of typing
How I Learned to Code in 4 MONTHS & Got a Job Offer (no CS Degree) - How I Learned to Code 
in 4 MONTHS & Got a Job Offer (no CS Degree) by Internet Made Coder 3,602,206 views 2 years 
ago 9 minutes, 17 seconds - How I became a self-taught Software Engineer & How I learned to code 
from completely zero without a Computer, Science degree ...
intro
Why I quit Economics for CS
Step 1
Step 2
Step 3
How long will it take?
Will you ever learn to code..?
You need to do THIS
How I got a job
13 Best Remote Jobs With No Experience Needed - 13 Best Remote Jobs With No Experience 
Needed by Shane Hummus 502,947 views 11 months ago 17 minutes - Make money online with no 
experience. In this video, I'll be talking about the 13 best remote jobs with no experience needed. 
Yes!
�� Windows 10 for Dummies, Newbies, and other Fine Beginners - �� Windows 10 for Dummies, Newbies, 
and other Fine Beginners by Your Windows Guru - Windows 10 & 11 331,588 views 3 years ago 55 
minutes - Windows 10 for Dummies, Newbies, and other Fine Beginners Happy? Please DONATE 
via PayPal: http://thankyou.injusta.click ...
Intro
Exploring the Start Menu
Snip Sketch
Edge
System Tray
Taskbar
Taskbar Icons
Cortana
Rightclicking
Choosing a Picture
Screen Resolution
Desktop
Adobe InDesign CC for Beginners Tutorial: 2 Hours of InDesign Training - Adobe InDesign CC for 
Beginners Tutorial: 2 Hours of InDesign Training by Simon Sez IT 616 views 20 hours ago 1 hour, 59 
minutes - Unlock your creativity with this 2-hour tutorial on Adobe InDesign CC for Beginners. This 
comprehensive training, video will guide ...
Welcome to InDesign Fundamentals
Overview and Customization of the InDesign Workspace
Navigating the InDesign Workspace
Creating New Documents
Pages Panel Overview
Placing Images
Intro to Text and Text Boxes
Working with Basic Shapes



Working with Images - Part 1
Working with Images - Part 2
Working with the Links Panel
Aligning Objects
Intro to Layers
Basic Computer Skills for the Workplace in 2021 - 12 Hours of Free Tech Training - Basic Computer 
Skills for the Workplace in 2021 - 12 Hours of Free Tech Training by Kaceli TechTraining 134,561 
views 2 years ago 11 hours, 40 minutes - The free courses are comprehensive and include: 0:00:00 
Microsoft Word 2:55:48 Microsoft Excel 5:23:11 Microsoft PowerPoint ...
Microsoft Word
Microsoft Excel
Microsoft PowerPoint
Microsoft Outlook
Windows 11
Basic Computer Skills - Basic Computer Skills by Shared Health 846,672 views 8 years ago 13 
minutes, 10 seconds - Watch this video to learn basic skills, to improve your computer, use (PC or 
Mac). Many of the tips and tricks shared can be used to ...
Introduction
Overview
Mouse
Cut Copy and Paste
Windows
Split Windows
Keyboard Shortcuts
Finding Help
Introduction to Programming and Computer Science - Full Course - Introduction to Programming 
and Computer Science - Full Course by freeCodeCamp.org 7,951,069 views 3 years ago 1 hour, 59 
minutes - In this course, you will learn basics, of computer, programming and computer, science. 
The concepts you learn, apply to any and all ...
Introduction
What is Programming?
How do we write Code?
How do we get Information from Computers?
What can Computers Do?
What are Variables?
How do we Manipulate Variables?
What are Conditional Statements?
What are Array’s?
What are Loops?
What are Errors?
How do we Debug Code?
What are Functions?
How can we Import Functions?
How do we make our own Functions?
What are ArrayLists and Dictionaries?
How can we use Data Structures?
What is Recursion?
What is Pseudocode?
Choosing the Right Language?
Applications of Programming
What are you going to do in 2023? Tops 5 skills to get! - What are you going to do in 2023? Tops 5 
skills to get! by David Bombal 2,442,311 views 1 year ago 18 minutes - Get these skills, in 2023! Or 
at least get started. Do you agree? // MENU // 00:00 - Intro 00:28 - Believe In Yourself, 01:52 - It's 
Not ...
Intro
Believe In Yourself
It's Not Too Late
Circle of Control
The 80/20 Rule



The 1% Rule
Deep Work
5 Paths
Data Science / Machiine Learning / AI
Dev / Programming
Cyber Security
Cloud
Blockchain
Networking
Internet of Things
5 Core Skills
Linux
Programming
Python / Golang / Rust
Networking
Cloud
Virtualization
Summary
Final Thoughts
Welcome to Computer Literacy | Getting to know the BASICS of COMPUTERS - Welcome to 
Computer Literacy | Getting to know the BASICS of COMPUTERS by Education with Mr Hambury 
31,866 views 2 years ago 44 seconds - Welcome to our BRAND NEW Computer, Literacy course 
which will be covering the basics, around Computers, in general.
Microsoft Excel Tutorial -  Beginners Level 1 - Microsoft Excel Tutorial -  Beginners Level 1 by Teacher's 
Tech 12,506,729 views 5 years ago 32 minutes - 0:00 Start 1:07 Starting up 1:27 Recent documents 
and pinning documents 1:54 Templates 2:34 Layout - Tabs, ribbons, and ...
Start
Starting up
Recent documents and pinning documents
Templates
Layout - Tabs, ribbons, and groups in Microsoft Excel
Rows, Columns, Cells and Ranges
Worksheets in Microsoft Excel
View and zooming
Inputting Data
Formatting Data
Wrapping Text
Insert Row/ Merge & Center cells
Currency formatting
Print view
Add cell borders and colors
Basic formulas in Microsoft Excel
Copy formula
Freeze Pane
Basic Microsoft Excel functions
“Tell Me” in Microsoft Excel
Inserting charts in Microsoft Excel
Lesson 1: How to place the fingers on the keyboard. Typing Course. - Lesson 1: How to place the 
fingers on the keyboard. Typing Course. by interDidactica 747,400 views 2 years ago 8 minutes, 32 
seconds - -------------------------------------------------------------- This video is a lesson from the interDidac-
tica.com Typing Course.   You can ...
How to Type Without Looking at the Keyboard - How to Type Without Looking at the Keyboard by Best 
Video Tutorials and Help from HowTech 1,879,534 views 10 years ago 1 minute, 35 seconds - This 
tutorial is going to show you how to improve your typing skills,. Touch typing is a very useful skill, 
as it will dramatically ...
How I Learned to Code in 4 Months & Got a Job! (No CS Degree, No Bootcamp) - How I Learned 
to Code in 4 Months & Got a Job! (No CS Degree, No Bootcamp) by Tim Kim 4,295,178 views 9 
months ago 9 minutes, 51 seconds - I went from being a college dropout with zero technical skills, 
to landing a software developer job in 4 months. This video is about ...



Beginner Typing Lesson 1 | Learn Typing Fast | Learn Typing | Typing Practice | English typing - 
Beginner Typing Lesson 1 | Learn Typing Fast | Learn Typing | Typing Practice | English typing 
by Stenography Hut 310,723 views 3 years ago 3 minutes, 41 seconds - How to learn, English 
Typing Fast at Home Yes here is free typing lessons for Stenographers/Steno-Typist and other 
competitive ...
What are Computers ? | Let's learn the basics of Computers - What are Computers ? | Let's learn 
the basics of Computers by Education with Mr Hambury 105,481 views 2 years ago 21 minutes - 
Welcome to our 1st lesson of Computer, literacy. In this video we will be discussing what a computer, 
is, how it works and providing ...
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