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Discover effective strategies to achieve mental clarity and enhance your personal organization. This 
guide offers practical productivity tips and life management strategies, helping you to declutter your 
thoughts, reduce stress, and cultivate a more organized and fulfilling life. Transform your mindset and 
optimize your daily routines for lasting well-being.
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Organize Your Mind, Organize Your Life

A guide, filled with real-life success stories, reveals how to use the innate organizational power of the 
brain to make life less stressful, more productive, and more rewarding.

Train Your Brain

IF YOU’VE EVER LOST YOUR KEYS, MISSED AN APPOINTMENT OR BEEN DISTRACTED BY A 
FRIVOLOUS EMAIL, THEN THIS BOOK IS FOR YOU. The key to a less hectic, less stressful life is not 
in simply organizing your desk, but organizing your mind. Dr. Paul Hammerness, a Harvard Medical 
School psychiatrist, describes the latest neuroscience research on the brain’s extraordinary built-in 
system of organization. Margaret Moore, an executive wellness coach and codirector of the Institute 
of Coaching, translates the science into solutions. This remarkable team shows you how to use the 
innate organizational power of your brain to make your life less stressful and more productive and 
rewarding. You’ll learn how to: ¥ Regain control of your frenzy ¥ Embrace effective uni-tasking (because 
multitasking doesn’t work) ¥ Fluidly shift from one task to another ¥ Use your creativity to connect the 
dots This groundbreaking guide is complete with stories of people who have learned to stop feeling 
powerless against multiplying distractions and start organizing their lives by organizing their minds.

Organize Your Emotions, Optimize Your Life

From a top wellness coach and a Harvard Medical School professor, comes this revolutionary book 
that will show you how to identify and decode your nine most basic emotional needs—and coach 
yourself to a calmer, healthier, and happier life. The more you thrive, the better your brain functions, 
and you’re able to perform at the best level. Your health improves. You enjoy life more. When you’re 
thriving, your stress level is down, your confidence is up, and the internal frenzy is tamed by a poised, 
self-assured mind. But if you’re like the majority of Americans, you may be, in psychological terms, 
languishing rather than flourishing—surviving instead of thriving. For many, feeling overwhelmed and 
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out of balance has become normal, a consequence of overlooking basic emotional needs. The key to 
reaching a happy, healthy state is by tapping into, not tuning out, your distinct emotions, and listening to 
the inner monologue inside your mind. Organize Your Brain, Optimize Your Life combines the worlds of 
self-help, psychology, and medical science to guide you to a place of self-management and control. This 
insightful, approachable book will teach you how to identify, decode, and assess the nine most basic 
emotions that rule your brain and to recognize each of these voices and act accordingly to achieve a 
wide range of goals—from weight loss to career management. Coach your brain to gain deeper insight 
of your individual needs and live life to your maximum potential.

Organize Tomorrow Today

In Organize Tomorrow Today (OTT), two of the top minds in human performance come together to 
deliver the pathway to extreme success: Doing more is not the answer, and Selk and Bartow walk 
you through how to achieve more by doing less. Dr. Jason Selk helps well-known professional and 
Olympic athletes as well as Fortune 500 executives and organizations develop the mental toughness 
necessary to thrive in the face of adversity and achieve elite-level results. Tom Bartow, following a 
career as a winning college basketball coach, became one of the country's top financial advisors and 
is now one of the premier business coaches nationwide. Together, Selk and Bartow reveal the secrets 
of how both elite athletes and business leaders climb to the top. There is a huge difference between 
knowing something and understanding. There is an even wider gap between understanding and doing. 
Highly successful people never get it all finished in any given day; however, they always get the most 
important things completed. Selk and Bartow offer the 8 fundamentals of doing what is most important. 
OTT will show you the performance gains that athletes, executives, and salespeople spend tens of 
thousands of dollars to achieve

ADD-Friendly Ways to Organize Your Life

Over 100,000 Copies Sold! Organizing books fall short of addressing the unique needs of adults with 
ADD. They fail to understand the clinical picture of ADD and how it impacts the organizing process often 
making their advice irrelevant or frustrating when put into application. Books about ADD may address 
organization/disorganization but do so in a cursory fashion and on a very small scale in what are 
usually long books on the subject. This is a book that has ADD-Friendly advice with the ADDer in mind. 
This collaboration brings forth the best underlying understanding with the most effective and practical 
remedy from ADD experts in two important fields -- professional organization and clinical psychology. 
Finally, it offers organizing advice that ranges from self-help to utilizing the help of non-professionals, 
to using professional assistance. Thus it permits the reader to decide where they are at personally in 
the organizing process, and what level of support will be most beneficial to their unique situation.

Work Clean

Night after night, chefs and their crews are able to multitask and produce in a way that puts deskbound 
workers to shame. In Work Clean, Dan Charnas uncovers their secret: mise-en-place - the organiza-
tional system that transforms the lives of its practitioners through focus and self-discipline. Through 
interviews with top chefs working in professional kitchens all over the world, culinary students, line 
cooks and restaurant employees, Charnas reveals the ten major principles of mise-en-place -- including 
'Arranging spaces', 'Finishing actions' and 'Slowing Down to Speed Up' -- and demonstrates how they 
can be used to boost productivity in all aspects of life.

Building a Second Brain

A WALL STREET JOURNAL BESTSELLER A FINANCIAL TIMES BUSINESS BOOK OF THE MONTH 
A FAST COMPANY TOP SUMMER PICK 'Completely changed my life' - Ali Abdaal, YouTuber and 
Entrepreneur 'Reading this book feels like being let in on a secret. ... an absolute must read' - Ryder 
Carroll, author of The Bullet Journal Method Discover the full potential of your ideas and make powerful, 
meaningful improvements in your work and life by Building a Second Brain. For the first time in history, 
we have instantaneous access to the world's knowledge. There has never been a better time to 
learn, to create and to improve ourselves. Yet, rather than being empowered by this information, we're 
often overwhelmed, paralysed by believing we'll never know or remember enough. This eye-opening 
and accessible guide shows how you can easily create your own personal system for knowledge 
management, otherwise known as a Second Brain. A trusted and organised digital repository of your 
most valued ideas, notes and creative work, a Second Brain gives you the confidence to tackle your 



most important projects and ambitious goals. From identifying good ideas, to organising your thoughts, 
to retrieving everything swiftly and easily, it puts you back in control of your life and information.

Organize Your Mind

Book DescriptionWhat is an organized mind?How can we get rid of an unorganized life?How does 
decluttering helps in organizing minds?Does an organized mind have an impact on our life?Do you 
want to get your life and mind be organized?If you have any of this question in your mind, then your 
problem is solved because this book will help you to know the ways you can adopt to start organizing 
your mind and your life. You will be encouraged to adopt certain behaviors and do certain practices 
to make yourself more organized.Avoid being a procrastinator, this book breaks the curse of living a 
scattered and unorganized life. There are no magic tricks in it. Understanding your mind is all you have 
to do, and only then can you get rid of unorganized thoughts. This book is an excellent guide for those 
people who want to overcome unorganized thoughts and want to live an organized life.After reading 
this book, you will have complete knowledge about decluttering things and how to manage things in 
daily life. Also, you will learn certain ways that will help you organize your and your family's life. So, 
what are you waiting for? Quickly Go and Grab one for you.

The Organized Mind

Author and neuroscientist Daniel Levitin tackles the problems of twenty-first century information 
overload in his New York Times bestselling book The Organized Mind. 'The Organized Mind is smart, 
important, and as always, exquisitely written' - Daniel Gilbert, Harvard University, author of Stumbling 
on Happiness Overwhelmed by demands on your time? Baffled by the sheer volume of data? You're 
not alone: modern society is in a state of information overload. The Organized Mind investigates this 
phenomenon and the effect it has on us, analysing how and why our brains are struggling to keep up 
with the demands of the digital age. The twenty-first century sees us drowning under emails, forever 
juggling six tasks at once and trying to make complex decisions ever more quickly. Using a combination 
of academic research and examples from daily life, neuroscientist and bestselling author Daniel Levitin 
explains how to take back control of your life. This book will take you through every aspect of modern 
life, from healthcare to online dating to raising kids, showing that the secret to success is always 
organization. Levitin's research is surprising, powerful and will change the way you see the world. It's 
time to learn why there's no such thing as multitasking, why email is so addictive and why all successful 
people need a junk drawer. In a world where information is power, The Organized Mind holds the key to 
harnessing that information and making it work for you. Dr. Daniel J. Levitin has a PhD in Psychology, 
training at Stanford University Medical School and UC Berkeley. He is the author of the No. 1 bestseller 
This Is Your Brain On Music (Dutton, 2006), published in nineteen languages, and The World in Six 
Songs (Dutton, 2008) which hit the bestseller lists in its first week of release. Currently he is a James 
McGill Professor of Psychology, Behavioral Neuroscience and Music at McGill University in Montreal, 
Canada.

How to Manage Your Home Without Losing Your Mind

Bring your home out of the mess it’s in—and learn how to keep it under control! Housekeeping expert 
Dana K. White shares reality-based cleaning and organizing techniques that will help you learn what 
really works. Do you experience heart palpitations at the sound of an unexpected doorbell? Do you stare 
in bewilderment at your messy home, wondering how in the world it got this way again? You’re not alone. 
But there is hope for you and your home. Managing your home isn’t an all-or-nothing approach, and 
Dana has broken down the most critical things that you'll need to do to keep up with the housework. With 
understanding, honesty, and her trademark humor, Dana shares her field-tested strategies including: 
Exactly where to start to tame the chaos Which habits deserve your focus and will make the most 
impact How to gain traction in your quest for a manageable home Practical tips you can implement and 
immediately to declutter huge amount of stuff with minimal emotional drama Cleaning your house is 
not a one-time project—it’s a series of ongoing and daily decisions. Start learning Dana’s reality-based 
cleaning and organizing techniques—and see how they really work! Praise from Readers: “This book 
lays out the hard truths of a clean house but in a way that doesn’t make me feel silly for not having 
embraced them before.” “Dana leads you step-by-step with the heart of a woman who has been there 
and struggled with the same issues you are currently struggling with. Really, this is a must read for 
anyone who wants to learn the secrets that all those organized types seem to know.” “I felt like a failure 
already. Did I really need to read yet another book full of tips and tricks that would leave me feeling 



worse? From the first page, I was put at ease.” Get ready to say goodbye to the stacks of dirty dishes 
crowding your kitchen counters, conquer the never-ending piles of laundry, and stop tripping over clutter 
on your living room floor as Dana helps you discover what works for you, for your unique personality, 
and in your unique home.

The Life Organizer

We all yearn to have time for personal needs and creative dreams — after all, this is our life to make 
the most of. And we all know how hard it is to remember what really matters. With distractions from 
jobs, aging parents, and children — not to mention women’s perennial fear of being labeled “selfish” — 
following our own desires and dreams can become ever more elusive. The Life Organizer aims to help 
you shift your focus, augmenting traditional goal setting with the ease that comes from steady inner 
listening and mindfulness. It will become your trusted companion — and maybe the most important 
book you’ll ever own.

Everything in Its Place

An organizational book inspired by the culinary world: how to take the principles of mise-en-place out 
of your kitchen and into your life. Every day, chefs across the globe churn out enormous amounts of 
high-quality work with efficiency using a system called mise-en-place—a French culinary term that 
means “putting in place” and signifies an entire lifestyle of readiness and engagement. In Everything 
in Its Place, Dan Charnas reveals how to apply mise-en-place outside the kitchen, in any kind of work. 
Culled from dozens of interviews with culinary professionals and executives, including world-renowned 
chefs like Thomas Keller and Alfred Portale, this essential guide offers a simple system to focus your 
actions and accomplish your work. Charnas spells out the 10 major principles of mise-en-place for 
chefs and non-chefs alike: (1) planning is prime; (2) arranging spaces and perfecting movements; (3) 
cleaning as you go; (4) making first moves; (5) finishing actions; (6) slowing down to speed up; (7) call 
and callback; (8) open ears and eyes; (9) inspect and correct; (10) total utilization. This journey into the 
world of chefs and cooks shows you how each principle works in the kitchen, office, home, and virtually 
any other setting.

The Holistic Guide to Decluttering

The Holistic Guide to Decluttering goes beyond traditional home organization books, helping readers 
in three key areas: physical space (home), time (calendar/scheduling), and mental space.

How to Organize Your Life, Mind and Home

9 principles will allow even the busiest people to get organized and move toward a more stress free life. 
These simple ideas will help anyone who has felt overwhelmed by to-do lists, deadlines and chores. 
They will transform your life into a picture of efficiency! --From back cover.

One Year to an Organized Life

A comprehensive, week-by-week bible to completely streamline all aspects of your life—now revised 
& updated for a global pandemic world of working from home and learning to de-stress while you 
de-clutter. Who would you be if you felt at peace and had more time and money? An organized life 
enables you to have more freedom, less aggravation, better health, and to get more done. Regina 
Leeds has helped even the messiest turn their lives around. One Year to an Organized Life is a unique 
week-by-week approach that you can begin at any time of year. Regina helps you break down tasks 
and build routines over time so that life becomes simple, not overwhelming. Whether you're living in 
chaos or just looking for new ways to simplify, this essential book will help you get the whole household 
organized-and stay that way. Covid has shaken humanity to the core and forced us to slow down and 
reimagine the way we use our living spaces. In a flash, the space we knew simply as home was suddenly 
a classroom, our office and the gym. And, at a time when stress and anxiety is at an all-time high, it no 
longer seems odd to meditate. It feels life-saving. If life is to be re-imagined, shouldn’t we also do that 
with our living spaces? In this revised and updated edition of One Year to an Organized Life, Regina 
Leeds reveals how to optimize your space—for work, family and daily calmness (with plenty of new 
affirmations and reward systems built into her organizing tips).

Cluttered Mess to Organized Success Workbook



Declutter Your Home, Declutter Your Life Organize your life: Do you dream of getting organized, but have 
no idea where to start? Cluttered Mess to Organized Success: A Real Life Approach to Decluttering 
and Tidying-up your Home and Life offers you everything you need to organize your home, family 
and your time. This book not only provides helpful tips and advice, but it is jam packed with over 100 
worksheets, forms, labels, schedules and everything else you need to organize your life. Declutter 
your way to happiness: Cassandra Aarssen is a Professional Organizer and creator of the successful 
blog and YouTube channel, ClutterBug. After struggling for years with chaos and clutter, Cassandra 
transformed her home and her life through organization. She now shares her favorite organizing tips, 
tricks and secrets in order to help others declutter their way to happiness. Cassandra’s debut book, 
Real Life Organizing has been inspiring families from all over the world to get control of their clutter 
and fall in love with their home all over again.

Plan and Organize Your Life

If You Want a True Lifestyle Change, Start With Good Habits #1 New Release in Crafts, Hobbies 
& Home, Organizational Learning, Time Management, and Business Project Management Learn 
about how to get more out of life, design your days intentionally, develop good habits, and create 
meaningful work from podcast, YouTube, and Instagram star Beatrice Naujalyte. Start planning for 
success. Plan and Organize Your Life is a comprehensive and interactive “planning bible,” packed with 
proven advice on how to get organized, how to embrace simple good habits, and how to work your way 
towards true self-improvement and personal growth. Organize Your Life. In Plan and Organize Your Life, 
author Beatrice Naujalyte introduces us to the four pillars of an intentional life: planning, organization, 
productivity, and routines. With these simple tools, you’ll be able to master everything from effective 
note taking to minimalist workspace organization. Design a system that works for you. This book is 
the ultimate guide to developing a planning system to effectively execute your daily, weekly, monthly, 
and yearly goals. Whether you have professional, personal, or creative planning to do, this book helps 
you accomplish your smallest and biggest goals by creating new good habits and setting realistic 
goals. • Perfect for everyday use, Plan and Organize Your Life is a productivity planner packed with: • 
Organizational tips and prompts for your everyday success • Time and task management tools to help 
guide you • Productivity tips for your ultimate lifestyle change If you enjoyed books like Tiny Habits, 
Designing Your Life, Cluttered Mess to Organized Success Workbook, or The Lazy Genius Way, you’ll 
love Plan and Organize Your Life.

Organizing For Dummies

What’s the favorite four-letter word of people who are less than fully organized? “Help!” So many 
technological, social, and economic changes affect your life that you need organization just to keep up, 
let alone advance. Many people have two jobs – one at the office and one taking care of things at home. 
If you have a family, you may count that as a third job. Caring for elderly relatives or have community 
commitments? You can count off four, five, and keep right on going. No matter what life stage you’re in, 
getting organized can make every day better and help you achieve your long-term goals. Organizing For 
Dummies is for anyone who wants to Polish his or her professional reputation Experience less stress 
Increase productivity Build better relationships Maximize personal time Organization isn’t inherited. 
With the human genome decoded, the evidence is clear: DNA strings dedicated to putting things into 
place and managing your time like a pro are nonexistent. Instead, organization is a learned skill set. 
Organizing For Dummies helps you gain that skill with topics such as: Understanding how clutter costs 
you in time, money, and health Training your mind to be organized and developing a plan Cleaning 
house, room by room, from basement to attic (including the garage) Creating functional space for 
efficiency and storage Time-management strategies for home, office, and tavel Scheduling, delegating, 
and multitasking Making time for your family Managing your health – physical and financial Finding time 
for love Organizing and cashing in on a great garage sale Getting organized is about unstuffing your 
life, clearing out the dead weight in places from your closet to your calendar to your computer, and 
then installing systems that keep the good stuff in its place. Organizing is a liberating and enlightening 
experience that can enhance your effectiveness and lessen your stress every day – and it’s all yours 
simply for saying “No” to clutter.

The Mindfulness Prescription for Adult ADHD

Do you: Have trouble paying attention and staying on task? Suffer from disorganization, procrastination, 
or forgetfulness? Have difficulty with restlessness or trouble managing strong feelings such as anger 



and frustration? Struggle with self-doubt and difficulty following through? In a way that causes problems 
in your relationships or your work? If so, you may have Attention Deficit Hyperactivity Disorder 
(ADHD)—like an estimated 8 million adults in this country. Physician-researcher Dr. Lidia Zylowska 
has created an 8-step program for using mindfulness practice (attention and awareness training) to 
overcome the symptoms of ADHD. The program includes practices such as sitting meditation, body 
awareness, thoughtful speaking and listening, development of self-acceptance, mindful self-coaching, 
cultivation of a balanced view of thoughts and emotions, and more. Dr. Zylowska educates readers 
about ADHD, helping them to understand how their ADHD brain works and how they can use mindful 
awareness to work with their challenges. She also explains how the mindful approach can be combined 
with other treatments, including medications, to boost self-improvement. This book is accompanied by 
an audio program of guided mindfulness exercises for successfully managing ADHD. The introduction 
to the book, titled "Dear Reader," includes a link to the free downloadable audio files.

Organize Your Day

3rd EDITION! Discover the BEST ways to organize your day and become the most productive person 
you can be...(FREE BONUSES Included) Tired of feeling overwhelmed by your schedule and out of 
control? Here's your chance to change that... Now in 3rd Edition, Organize Your Day: 17 Easy Strategies 
to Manage Your Day, Improve Productivity & Overcome Procrastination has expanded content to help 
you take control of your schedule even more! This book contains proven steps and strategies to help 
you manage your daily schedule more effectively, be more productive, and achieve more in life. You'll 
learn about 17 game-changing productivity hacks and time management tips that can change your 
life... In this book you'll instantly get access to learn: How to get your mindset in the right place and 
become self motivated How to overcome procrastination and negative believing How to build routine, 
productive habits that will skyrocket you to success How to prioritize the most important tasks in your 
day How to identify the things that waste your time and how to deal with them How to balance your 
schedule between work (or school), family, and friends How to give yourself TONS of energy every 
day And more! Most time management books don't go into the level of helpful detail like this one does, 
so grab your copy today! PLUS... GET 2 FREE BONUSES when you download today, for a limited 
time: BONUS 1: Two FREE bonus chapters at the end of the book BONUS 2: Complete, FREE access 
to join my publisher's book club: Get FREE and 99c books sent to your inbox every week and join 
monthly Amazon gift card giveaways! You'll have the chance to learn more inside... How this book has 
helped others: "Thank you, Dane Taylor! This book was a great reminder of what I used to do before I 
had children, had four different jobs at the same time and gained more than 25 pounds. I have written 
down my goals and my why, and I am ready to make changes in my life! I recommend this book for 
anyone who feels overwhelmed, desperate and depressed!! It gives hope to the hopeless!" - Kimberly, 
an Amazon reviewer What are you waiting for? Take action now and take control of your day! At this low 
price, this is a GREAT opportunity to invest in yourself. We're so fortunate that technology nowadays 
allows us to learn anything we want with the simple click of a button... All you have to do is click order, 
get your book, and then implement what you learn into your life! NO RISK GUARANTEE: I'm very 
confident you'll like this book, but if you read it and feel that it does not deliver the value promised, you 
can simply email my publisher (contact info inside this book) and we'll issue a 100% refund to you. 
Ready to get started? ORDER now and start taking control of your schedule!

The Clutter Connection

Discover your unique Organizing Personality Type and Strategies for a more productive and clutter-free 
life A new book by the author of Real Life Organizing and Cluttered Mess to Organized Success 
Workbook Fans of The Life Changing Magic of Tidying Up and Spark Joy by Marie Kondo and The 
Four Tendencies by Gretchen Rubin will love The Clutter Connection by organization expert Cassandra 
Aarssen. An organization book for diverse habits: “You’re not messy, you just organize differently”. The 
Clutter Connection examines and explains the correlation between brain types and how they directly 
relate to organization and clutter. Cassandra Aarssen smashes the stereo–type that some people are 
“naturally messy” and offers readers insight and real-life solutions based on their unique personal 
organizing style. The Clutter Connection will help you get organized, be more productive and finally 
understand the why behind your clutter. Individualized real life organizing: Organizing isn’t one size 
fits all. Let go of the preconceived and conventional notions of what organization looks like and finally 
discover what Clutterbug you are. With self-awareness comes happiness, personal growth and lasting 
change. The Clutter Connection examines: • The four different organizing styles and how they relate 
to each other • How motivation and happiness can be directly affected by our space • The “3P’s” - 



Productivity, procrastination and perfectionism and how they are connected to your unique organizing 
style • How you can finally become clutter-free simply by knowing yourself better Know your habits and 
declutter your space

30-Day NO SPEND Challenge Guide

Declutter and organize your mind, simplify your life and spending habits, spend less and live a 
minimalist lifestyle, stress-free ON SALE for Limited Time! Are you overwhelmed by clutter? Ashamed 
of not having money at the end of the month? Struggling to pay off your debt while every little emergency 
feels like a huge crisis? Wondering where to start tackling the mess and how you'll find time to do it? 
30 day NO spend challenge guide Your complete guide to less stressful life and making a real change. 
By reading the "30 day no spend challenge guide\

Organization

Are you overwhelmed by the chaos that surrounds you? Do you wish you had more productivity and 
peace of mind in your life? Whether you want to (1) easily organize each area of your life, (2) regain your 
motivation and peace of mind, or (3) be happier and more productive, then this is the book for you! Does 
all the clutter seem overwhelming? Don't despair, because you can easily fight back against the chaos 
and once again take control of your life. Yes, you can tame the papers, computer, clothes, relationships 
and other intangible things that distract you from leading a fulfilling life! Discover the best strategies 
available to effectively organize each major area of your life! In this book you'll learn simple life hacks 
that will save you time, money and energy and can bring your life peace, health, productivity and more 
happiness. Discover how you can clear your mind and burst through the clutter to reclaim control of 
your life! Rediscover joy in your environment. You may be shocked to learn about all the negative side 
effects associated with a disorganized and disorderly life. Being chronically disorganized can affect 
your relationships and your mental well-being, as well as your physical health! In this book you will 
discover what you can do to put everything in its proper place so that you can have peace of mind and 
function on a happier and healthier level of existence. Once you are organized, be prepared to catapult 
yourself into the next and most exciting phases of your life. Yes, you can enjoy a life in which you are in 
charge and in control of your surroundings and environment! Live in harmony with your surroundings. 
It's hard to be focused on your goals when you're surrounded by too much stuff clamoring for your 
attention. Learn to get rid of what does not serve you and then cherish the things that imbue your life 
with peace and joy. Learn how to identify unhelpful triggers in your life and then strategically remove 
them one by one. Tame the paper tiger and organize your digital environment. Learn how to quickly 
and easily determine what to keep and what to throw away. Then discover the best ways to utilize use 
technology to organize your computer and digital devices. What Will You Learn About Organization? 
The best ways to organize each room in your house. How to organize your computer and digital life. 
How to clear your cluttered mind and embrace your inner happiness. Organizing tips that will save you 
both time and money. How to prioritize your relationships for maximum overall life happiness. You Will 
Also Discover: How to harness the power of minimalism to get rid of excess clutter in your life! How 
to oorganize your daily schedule for maximum effectiveness. The best ways to incorporate Feng Shui 
into your home. How to create your own personalized action plan. Free yourself and become the happy 
and organized person you were meant to be! Bring order to the chaos: Buy It Now!

Joy at Work

Find your focus with this transformative guide from an organizational psychologist and Marie Kondo, 
the #1 New York Times bestselling author of The Life-Changing Magic of Tidying and star of the Netflix 
series Tidying Up with Marie Kondo. Marie Kondo's first book, The Life-Changing Magic of Tidying, 
sparked a new wave of publishing and became an international bestseller. Now, for the first time, you 
will be guided through the process of tidying up your work life – digitally and physically. Whether you're 
working at home, in the office, or a combination of the two, if you properly simplify and organize your 
work life once, you’ll never have to do it again. In Joy at Work, KonMari method pioneer Marie Kondo and 
organizational psychologist Scott Sonenshein will help you to refocus your mind on what's important 
at work, and as their examples show, the results can be truly life-changing. With advice on how to 
improve the way you work, the book features advice on problem areas including fundamentals like 
how to organize your digital and physical desktop, finally get through your emails and find balance by 
ditching distractions and focusing on what sparks joy.



The Organised Writer

The Organised Writer is a practical, no-nonsense system that allows you as an author to write without 
worrying about administration, business affairs, or scheduling, because you know those non-writing 
tasks will be dealt with at the right time. This straight-talking guide will help you become more productive, 
cope with multiple projects, and make time within your life to write - while also dealing with non-writing 
tasks more efficiently. It includes advice on how to: · Manage your schedule · Prioritise your writing time 
· Take notes effectively · Work with a 'clean mind' · Get more written every day · Deal effectively with 
non-writing tasks · Set up a foolproof filing system · Organise your working space Read the book, then 
spend a weekend setting up the system described, and you'll make the time back with interest. You'll 
get more written every day and complete more of your non-writing tasks without being overwhelmed 
by all the things you have to do, forgot to do, or don't want to do.

Getting Things Done

Getting Things Done & life organization 2 in 1 book set. 2 in 1 book setSale price. You will save 85% with 
this offer. Please hurry up!The Practical Summary of the key ideas of David Allen's Best Selling Book. 
Organize your mind, organize your days and control your life.(GTD, David Allen's summary, productivity) 
Do you wish you were more efficient and productive? Do you find yourself wasting time, or forgetting 
to get things done? Would you like to learn a simple system for ensuring that you complete tasks 
quickly and successfully? If the answer to any of these questions is yes, then this book is for you. By 
providing a summary of the key features of David Allen's book Getting Things Done this book provides 
a condensed insight into the best selling system of being more productive and efficient. With the help of 
Allen's advice you will learn how to be more organized, make the most of the time you have available, 
and gain control of your business and pleasure. The Getting Things Done method, which has helped 
many people reach their maximum potential, is founded on five key steps and this book will explore 
those steps concisely and clearly.This book includes the following: Introduction to the Getting Things 
Done method Capture Clarify Organize Reflect Engage Conclusion: becoming a master of productivity 
When you read the 2d part of this book set, you'll learn the following, just some of the topics discussed: 
The quickest way to organizing one's life Making a routine check­up to ensure you're on target Setting
 priorities based not only in the head but in the heart too Learning from the masters of success -
 examples from real life Managing multiple compartments at the same time Finding the moments of
 Zen in between periods of activity Download your copy of "Getting Things Done & How to organize
 your life 2 in 1 book set" by scrolling up and clicking "Buy Now With 1­Click" button. Tags: organize
, how to organize your life, organize your life, organize your mind, organize your day, success habits
, time management, Getting Things Done, getting things done david allen, getting things done summary
, productivity, how to get things done, organize your day, personal time management, self­help, person
al success, organize, how to organize your life, organize your life, organize your mind, organize your da
y, success habits, time management, Getting Things Done, getting things done summary, productivity, h
ow to get things done, organize your day, personal time management, self­help, personal success, Gett
ing things done, time management, prioritization, organizational skills, get things done, David Allen, Da
vid Allen's summary, getting things done david allen, getting things done summary, productivity, how to 
get things done, David Allen, personal time management, getting things done david al

The Art of Decluttering and Organizing

Tidy up your life, stop clutter, and enjoy peace of mind with this easy to follow 30-day guide to 
minimalism!

Declutter Your Life

If you are overwhelmed and exhausted from life's clutter and want to discover decluttering and 
organizing solutions to reduce stress and positively change your life, keep reading... Did you know: - 
Clutter-related worry ranks as the 5th highest trigger for stress in Americans according to a Huffington 
Post - A recent publication noted that as high as 82% of people believed that their quality of life 
would improve if they were more organized - A LexisNexis study shows that, of the numerous items 
we own, only 20% of them are put to use Various aspects of our lives can become overwhelming, 
leading to struggles from financial mismanagement to home clutter to messy schedules that seem to 
be impossible to get organized. But life should be more about living and doing things that we enjoy and 
love, instead of getting overwhelmed with worry and stress caused by the clutter of various kinds. It is 
essential to address this problem. The end goal is not just to be clutter-free in the home or workplace, 



but to also make the process a starting point to a more satisfying and uncomplicated lifestyle. Author 
Madeline Crawford understands the problem of clutter. Having burdened with life clutter for years, 
she worked on applying different decluttering methods. Through personal experience and research, 
she has found out the best decluttering techniques that have helped change her life. In this complete 
step-by-step guide, she shares all her decluttering insights, including: - How to effectively declutter 
and organize eight areas of your life for lasting clutter relief and lifestyle change - The 17 benefits and 
reasons how decluttering can change your life for the better - Twenty useful tips on how to get more out 
life's most precious resource - The 14 ways you can apply to best plan activities with the most important 
people in your life - Quick and easy decluttering techniques for each area in your home - The 7 steps 
you can follow to save more money instead of unwise spending which can lead to overwhelming debt 
- Two effective solutions to free your mind from stress, anxiety, and worry - each with detailed steps 
for better results - The top 2 reasons why people fail to declutter and the step-by-step techniques 
outlined to fix this so that it won't happen to you -And much, much more! Added BONUSES: - Bonus 
1: Includes a Bonus Chapter on how to plan family activities that they will love - Bonus 2: Easy to apply 
Quick Start Action Steps at the end of chapters to help you get the results you want The good news 
is that decluttering can become more straightforward and less time consuming, producing little or no 
physical or emotional stress. The many strategies you will discover in this book help provide a sense of 
achievement and control that come at the end of the process, which can be a significant stress reliever. 
If you follow the book's step-by-step roadmap, you'll see just how simple it is to declutter and organize 
to get the results you want. And even if you have a hectic schedule or have never tried decluttering 
techniques before, the steps outlined in the book will help you get rid of clutter for good. If you want to 
experience lasting lifestyle change and be free from the worry and stress of overwhelming clutter, click 
on the 'Buy Now' button now to get started today.

How ADHD Affects Home Organization

Lisa Woodruff explores the executive functions of the mind that directly affect your ability to organize 
your home: flexible thinking, working memory, self-monitoring, task initiation, planning, and organiza-
tion.

Getting Things Done

Getting Things Done & How to organize your life 2 in 1 book setThe Practical Summary of the key 
ideas of David Allen's Best Selling Book. Organize your mind, organize your days and control your 
life.(GTD, David Allen's summary, productivity) Sale price. You will save 33% with this offer. Please hurry 
up!Whenever the smoothly running things are turn into disaster, the irritation and frustration comes up 
and leaves in the highest level of stress. But nobody ever thinks about how to deal with it while holding 
the calmness and wisdom. How to take the things under control! Some parts of the getting things done 
are presented in this book set, by which you can conquer the world and win the challenges that occur 
as a hurdle in your lives. Nevertheless, this book set is the complete transforming pill which enables 
the modification of decisions, actions and visions in a simple way.So, for raising the productivity, you 
should try all techniques from this book set and get the award of the astonishing outcome.The focused 
aspects of the first part of this book set, Getting Things Done: Launching the brief introduction of the 
getting things done Hurdling agents that lead to inefficiently task performance Disclosing the essential 
maneuvers for sustain the life and progressing for accomplishments Practicing the focused productivity 
Unveiling the magical fundamentals for implementation in future Discussing the visible changes noticed 
after getting things done Organization and the ability to organize have always been highly valued in the 
world of success, whether it's in your career, your relationships, yourself, or your money. Organization 
is an asset universally and seems to be an evolutionary advantage for survival and for thriving.These 
are exactly the aspects this book set, concise, compact and chock full of information that's easy to 
digest, applicable in everyday things, simple in nature, and effective in its impact on your life.Learn 
how to organize yourself, your career, your workplace and your life in quick to learn steps that enable 
you to truly appreciate every aspect of your life. You can literally become the master of your destiny, 
the captain of your fate!When you read the 2d part of this book set, you'll learn the following, just some 
of the topics discussed: The quickest way to organizing one's life Making a routine check­up to ensure
 you're on target Setting priorities based not only in the head but in the heart too Learning from the
 masters of success - examples from real life Managing multiple compartments at the same time Finding
 the moments of Zen in between periods of activity Download your copy of "Getting Things Done & How
 to organize your life 2 in 1 book set" by scrolling up and clicking "Buy Now With 1­Click" button. Tags
: organize, how to organize your life, organize your life, organize your mind, organize your day, succes
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Unstuff Your Life!

A professional organizer and life coach shows readers how to kick the clutter habit with his complete 
how-to guide to total organization Arguably the most organized man in America, sought-after coach 
Andrew J. Mellen has created unique, lasting techniques for streamlined living, bringing order out of 
chaos for the chronically overwhelmed everywhere. Acknowledging that it's often the "stuff behind 
the stuff" that holds people back, Mellen offers a surprisingly simple, yet effective solution in his 
step-by-step guide, guaranteed to help achieve organizational bliss for everyone from perpetual 
key-misplacers to hard-core hoarders. From basement to bedroom, kitchen to car, and into every corner 
of life, Mellen’s system yields lasting results. Discover how to: Never lose your keys or wallet again 
Stop mail, magazine, and paper pileups for good Feel empowered to tackle bills and budgets Reclaim 
space and time once dominated by clutter Built on the principle that we must distinguish ourselves from 
our possessions, Unstuff Your Life! starts with truly achievable goals and works toward the nightmare 
projects everyone tries hard to avoid. With humor, honesty, tough love, and foolproof advice, Mellen 
makes it easy to finally let go and embrace the decluttered life.

Getting Things Done

The book Lifehack calls "The Bible of business and personal productivity." "A completely revised and 
updated edition of the blockbuster bestseller from 'the personal productivity guru'"—Fast Company 
Since it was first published almost fifteen years ago, David Allen’s Getting Things Done has become one 
of the most influential business books of its era, and the ultimate book on personal organization. “GTD” 
is now shorthand for an entire way of approaching professional and personal tasks, and has spawned 
an entire culture of websites, organizational tools, seminars, and offshoots. Allen has rewritten the 
book from start to finish, tweaking his classic text with important perspectives on the new workplace, 
and adding material that will make the book fresh and relevant for years to come. This new edition of 
Getting Things Done will be welcomed not only by its hundreds of thousands of existing fans but also 
by a whole new generation eager to adopt its proven principles.

Organize Your Life

This "Organize Your Life" book contains proven steps and strategies on how to organize every facet 
of your life - your daily activities, your home, your office, and even your mind! Today only, get this 
Amazing Amazon book for this incredibly discounted price! Included in this book is the information 
that will help you gain an understanding on the fundamentals of an organized life. This book will not 
only help you get rid of physical clutter - it will also help you clear your mind and be more organized 
in various aspects of your life; both in your home and office. You will be introduced to the merits of a 
minimalist lifestyle, and how to adopt it. You will as well get to discover some simple steps on how you 
can easily organize your life so that you won't have to face a stressful day ever! Here Is A Preview 
Of What You'll Learn... Fundamentals Of An Organized Life Secrets Of A Minimalist Setting Goals To 
Become More Organized And How To Achieve Them Utilizing A To Do List And Daily Planner Tips To 
Declutter Your Home Tips To Declutter Your Office Mindful Meditation And Organization How To Boost 
Productivity Stop Procrastination Developing Daily Good Organizational Habits And Mistakes To Avoid 
Much, Much More! Get your copy today!

Minimalista

Elevate your personal style, trim your belongings, and transform your life, one room at a time, with this 
visionary lifestyle and home organization book from professional organizing expert, Shira Gill. “Warm, 
funny, and direct, Shira builds you up while helping you edit down to the best version of yourself.”—Stacy 
London, New York Times bestselling author of The Truth About Style As a professional home organizer 
with clients ranging from students to multi-millionaires, Shira Gill observed that clutter is a universal 
stress trigger. Over the years she created a signature decluttering and organization process that 
promotes sustainability, achieves lasting results, and can be applied to anyone, regardless of their 
space or lifestyle. Rather than imposing strict rules and limitations, Shira redefines minimalism as 
having the perfect amount of everything—for you—based on your personal values and the limitations 
of your space. Now, in Minimalista, Shira shares her complete toolkit for the first time, built around five 



key steps: Clarify, Edit, Organize, Elevate, and Maintain. Once you learn the methodology you'll dive 
into the hands-on work, choose-your-own-adventure style: knock out a room, or even a single drawer; 
style a bookshelf; donate a sweater. Shira teaches that the most important thing you can do is start, 
and that small victories, achieved one at a time, will snowball into massive transformation. Broken into 
small, bite-sized chunks, Minimalista makes it clear that if the process is fun and easy to follow, anyone 
can learn the principles of editing and organization.

The Cluttered Mind

Is this book for you? Only if you are ready to look at all aspects of your life to release yourself from 
negative feelings and bad habits, and consequently manifest a happier and healthier life. You will learn 
the 4Rs (Recognize, Release, Replace, and Repeat) along with insight into other tools that can help 
make this process more fruitful and a little easier. The information contained in this book comes from 
my own personal and professional experience. I know the techniques work because I've seen them 
work in my life and in my clients' lives. We will look at problems and solutions from physical, mental, 
emotional, and spiritual perspectives so you can find the right balance of each component in your life. 
The information will be presented from spiritual and secular viewpoints because you can approach 
cleaning your mind's junk drawer either way, depending on your belief system. We know that the key to 
changing specific aspects of your life resides in you. The required concepts are simple, but making the 
necessary changes is not always easy and "quick fixes" are rarely permanent. The program presented 
in this book is not for anyone wanting a "quick fix" because the process requires a willingness to make 
any changes necessary to reach your desired goals. Once you put in the necessary time and effort, 
you will feel uplifted and know you are on the right path in life. At that point, and apparently, without 
effort, the right people and the right events will materialize in your life in a synchronistic manner. This 
will ultimately provide you with a functional "junk drawer of the mind" that will lead to your heart's 
desire and fulfillment. Deborah J. McKenna is a Licensed Clinical Professional Counselor, Certified 
Hypnotherapist, Board Certified Coach, and a Level II EMDR Specialist. She has over thirty years of 
experience in the counseling field, helping clients sift through the items in their mental "Junk Drawers" 
by using a variety of techniques to help them blaze new paths.

Declutter Workbook

Want practical proven tips on how to declutter every aspect of your life? Declutter Workbook will show 
you a step by step guide to help you declutter and to help organise your life amidst all the chaos. Inside 
you will discover: - Practical proven tips on how to declutter, starting from your own bedroom to your 
finances, so that you can finally be in charge - A step by step guide that is easy to follow and allows 
you to start decluttering immediately - The essence of minimalism broken down and how you can live 
your life by asserting quality over quantity - The ideology behind decluttering and how it can lead to you 
gaining more space and freedom with no inhibitions - and much, much more! In just a few moments 
from now, this guide will allow you to finally experience true freedom by decluttering your life. To get 
started, simply scroll up and click the buy button now.

Mind Management, Not Time Management

OVER 30,000 COPIES SOLD “An exhilarating but highly structured approach to the creative use of time. 
Kadavy’s approach is likely to spark a new evaluation of conventional time management. ” —Kirkus 
Reviews You have the TIME. Do you have the ENERGY? You’ve done everything you can to save time. 
Every productivity tip, every “life hack,” every time management technique. But the more time you save, 
the less time you have. The more overwhelmed, stressed, exhausted you feel. “Time management” is 
squeezing blood from a stone. Introducing a new approach to productivity. Instead of struggling to get 
more out of your time, start effortlessly getting more out of your mind. In Mind Management, Not Time 
Management, best-selling author David Kadavy shares the fruits of his decade-long deep dive into how 
to truly be productive in a constantly changing world. Quit your daily routine. Use the hidden patterns all 
around you as launchpads to skyrocket your productivity. Do in only five minutes what used to take all 
day. Let your “passive genius” do your best thinking when you’re not even thinking. “Writer’s block” is a 
myth. Learn a timeless lesson from the 19th century’s most underrated scientist. Wield all of the power 
of technology, with none of the distractions. An obscure but inexpensive gadget may be the shortcut 
to your superpowers. Keep going, even when chaos strikes. Tap into the unexpected to find your next 
Big Idea. Mind Management, Not Time Management isn’t your typical productivity book. It’s a gripping 



page-turner chronicling Kadavy’s global search for the keys to unlock the future of productivity. You’ll 
learn faster, make better decisions, and turn your best ideas into reality. Buy it today.

The Mindset of Organization

Most organizational books on the market profess to have a one-size-fits-all solution to home organiza-
tion. Common anthems are to: go paperless, get rid of everything that doesn't spark joy and capsulize 
your wardrobe.While some find success using these methods the majority of American women are 
facing decades of delayed decisions piled high in unmarked boxes and shoved in storage rooms 
bursting at the seams. Fifteen minute a day organization tips and color coordinated plastic boxes 
are no match for the memories and clutter contained in those rooms. What is needed is a complete 
mindset shift. It's time to look at home organization in a whole new way. Each phase of life brings 
unique organizational challenges and emotional clutter to tackle. Looking at a women's life as a journey 
through 4 distinct phases of life provides a framework to anchor basic organization principals. "This 
is the home organization book that will make the rest of the books in your collection make sense." 
- Lisa Woodruff, Professional Organizer and Productivity Expert. As a professional organizer and 
productivity specialist, Lisa Woodruff has helped hundreds of women in Cincinnati, Ohio-and thousands 
of women around the world-get their homes organized and keep them that way. Her book the Mindset 
of Organization encourages women to take back their homes one phase at a time. Read more at 
www.organize365.com/mindset

Organize for a Fresh Start

Transform your home and your schedule so they perfectly meet your current needs and reflect who you 
are and what you value now. Changes and life transitions often leave people with unbalanced schedules 
and homes full of obsolete items. Certified Professional Organizer® Susan Fay West shows you how 
to make room for your new interests and responsibilities while honoring your past. Inside you'll find: 
Step-by-step advice for decluttering and reorganizing every room in the home Specific tips for where 
to start and how to stay motivated Reflective questions and exercises to help you make "no-regrets" 
decisions Time-management strategies to create and maintain a regular schedule

Organize Your Life

NEW FROM THE BESTSELLING AUTHORS OF ORGANIZE YOURSELF! "Time is such a gift and 
with Organize Your Life I have found more of it! This book is never far from my kitchen table." —Trish 
McEvoy, founder of Trish McEvoy cosmetics and author of The Power of Makeup "Ronni Eisenberg and 
Kate Kelly have done it again! Those who seek to organize their chaotic lives stand to profit greatly." 
—Stephanie Winston, author of Getting Organized "How can I find time to do everything I need to do?" 
"How can I make more time just for me?" If you ever ask yourself these questions, this is the book for 
you. Let time management and organizational expert Ronni Eisenberg show you how to make time 
for what's important to you! You'll discover eight simple steps to regain control of your life, learn how 
to plan and prioritize to save time, and get things done. Whether you're overwhelmed by things to do 
(errands, phone calls, picking up, or putting away) or things you have (clothing you never wear, piles of 
paperwork, overflowing closets, and stuffed storage boxes), this book is filled with easy tools and tips 
to get organized in every area of your life. Make time around the house: Learn to control clutter and 
organize your storage, housework, kitchen, laundry, bills and papers, magazines, and holiday gifts and 
entertaining. Make time at work: Take charge of paperwork and filing, computers, e-mail, and your cell 
phone and create a workspace that really works. Make time for family: Set up simple systems for kids' 
rooms and toys, plan painless family vacations, and schedule in family fun. Make time for yourself: The 
speedy "Get It Done!" system of sanity savers and quick-start suggestions will help you do just about 
everything faster and find more time every day for exercise, hobbies, and relaxing "mini-vacations" just 
for you.
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